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Personal Details
	First Name

	

	Surname

	

	Address 
	

	Email address

	

	Telephone number
	


References
A minimum of two written references are required, one of which must be from your current or most recent employer. 
The second reference should also be from a previous employer or organisation where you have volunteered. Normally, this will cover the period immediately prior to your current or most recent employment. 
Wherever possible, references covering a minimum of the last five years of employment history are preferred. 

*Please note, at the organisation's discretion, additional references may be requested.

1. Current Employer (or more recent if you are not working at present)
	Name of organisation  
	

	Contact name & position


	

	Contact email address 


	

	Your dates of employment 
	

	Your position 


	


2. Previous Employer
	Name of organisation  
	

	Contact name & position


	

	Contact email address 


	

	Your dates of employment 
	

	Your position 


	


3. Other Previous Employer (if the above period covers less than the last 5 years)
	Name of organisation  
	

	Contact name & position


	

	Contact email address 


	

	Your dates of employment 
	

	Your position 


	


Education and Qualifications
Please detail the school/college/ university you attended, starting with the most recent.  

	Name of school/

college/university
	Dates 
From and to:
mm/yyyy – mm/yyyy
	Qualification(s) and grade(s)


	Example
Highfields College
	09/2015 – 06/2017
	Level 2 HSC Diploma- Pass with Merit

	
	
	

	
	
	

	
	
	

	
	
	


Employment History 
Please give details of your entire work history, starting with your current employer.

It is essential that you detail any gaps in employment and what you were doing in this gap.
*If you need more space for any of these sections please continue on a separate sheet.
	Employment dates 
From and to:
mm/yyyy – mm/yyyy


	Employers name and address: 

	Job title 
	Reason for leaving: 



	Example
05/2023 – 10/2024


	Home Help Ltd
25 Hilton Road, Coventry, CV1 2AA

	Care Assistant
	Career progression

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Gaps in Employment
	Dates 
From and to:
mm/yyyy – mm/yyyy
	What you were doing during this period

	
	

	
	

	
	

	
	


Voluntary Work
Please give details of any voluntary work or community activity.  

	Dates 
From and to:
mm/yyyy – mm/yyyy
	Role



	
	

	
	


Information in Support of your Application 

Please use this space to tell us how your skills, experience and knowledge meet the criteria in the job description and person specification.  

	


	Do you hold a UK driving licence? 
	

	Do you have your own transport?

	


Right to Work in the UK
In order to comply with the Immigration, Asylum and Nationality Act 2006 and the Immigration Act 2016, we will ask you to provide documentary evidence of your right to work in the UK during the recruitment process.
Please confirm what evidence you will provide to confirm your right to work in the UK .

	British or Irish passport
	

	UK birth certificate (and official document showing proof of NI)
	

	Share code (date of birth is also required)
	

	Other immigration document 

(please specify)
	


ENHANCED DBS CHECK

In accordance with Safeguarding requirements, all employees working with children and vulnerable adults are required to undertake an Enhanced DBS check.
· Are you registered with the Update Service?  YES  /  NO
· Do you give your permission for Carers Trust Heart of England to access and view the status of your DBS check via the Update Service?  YES  / NO
*Please note that we will also be required to see the original certificate that is registered with the Update Service to check the level and barred lists that this was carried out against. 
Rehabilitation of Offenders Act 1974 and Exception Order 1975

Because of the nature of the work for which you are applying, you must provide information about any criminal record.  This includes convictions, cautions, reprimands and warnings.   Our power to require this lies in the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 which removes the normal operation of the Act in relation to specific occupations, including the provision of home care services.  
In the event of being employed in connection with this application, any failure to disclose such convictions could result in dismissal or disciplinary action.  The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.  Guidance on criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website. 

· Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?    YES / NO  

DECLARATION
	I declare that all the information I have given on this application form is true and accurate, to the best of my knowledge.  
*Please note that if you give untrue or inaccurate information any employment contract may be invalidated and you may be subject to disciplinary action or dismissal.

Signed:  __________________________________   Date:   ______________________



Please return the completed form to: recruitment@carerstrusthofe.org.uk
Application Form





Position applied for:    ___________________________________________    	
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